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STATE AGENCY SMALL PURCHASE DESIGNATION 

This serves as documentation of procurement authority designated to the Agency by the State Purchasing Officer (SPO).  The Agency shall conduct all activities and functions necessary to execute small purchase procurements in accordance with CPO Notice 2018.10.

As State Purchasing Officer, I hereby authorize the Agency to conduct small purchases as described in CPO Notice 2018.10, BidBuy manuals for small purchasing, and Small Business Set-Aside Program Waiver.  This authority shall remain in effect if a new SPO or a new Agency Head is assigned to the Agency.  This designation shall remain subject to CPO-GS and SPO authority, and may be revoked by the CPO-GS, SPO, or Agency Director at any time.  Any such revocation shall be in writing.

SPO Signature:












SPO Printed Name:












Date:













Agency Head Approval:

Agency Name:


_____________________________





As chief executive officer for the undersigned Agency, I accept the authority granted in this designation and agree to comply with its terms.

Agency Head Signature:

_____________________________





Agency Head Printed Name: 










Date:













Effective Date:
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